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NHCTPYKIOUA
0 MepaM MOoKaAPHOH 0e30MaCHOCTH B MOMEIIEHUIX apXHBa

UIIb 016 — 25

Hacrosimasi MHCTPYKIMS ycTaHaBJIHBaeT o0uiHe TPeGOBAHHSI MPOTHBOIMOMKAPHOI
0e30macHOCTH BO BeeX CJIy»KeOHBIX MOMEIEeHHAX aPXHBA U ABJseTcs 00513aTeIbHOH A/
HCIIOTHEHHSI.

1. Bee coTpyHuKM apXuBa JOIyCKalOTCs K paboTe TONBKO MOC/IE HPOXOkKAEHUS POTH-
BOIIO)KAapPHOT0 WHCTPYKTa)ka (BBOJHOIO U Ha pabovyeM MecTe) ¢ COOTBETCTBYIOLIMM JOKYMEH-
TaJIbHBIM €ro 0()OPMIICHHEM.

2. Bee COTpYIHMKM apXmBa €KETOJHO B CEHTAOpe Mecsle TPOXOIAT IOBTOPHBIHA HH-
CTPYKTaiK IO IIpaBHJI HO)K&pHOﬁ 0e30MacHOCTH.

3. Bce corpynnnku apxusa OBSI3AHBI:

® 3HATh U COOMIIONATH HA NIPOU3BOACTBE U B OBITY TpeOOBaHMS MOKAPHON OE30MaCHOCTH,
CTaH[apTOB, HOPM U MpaBUJl, YTBEPKIAECHHBIX B YCTAHOBIEHHOM IOPSIIKE, a TakKe COOII0aaTh
U MOAJEPIKUBATH NIPOTUBOIOKAPHBINA PEIKUM, YCTAHOBJICHHBIN B YHHBEPCUTETE;

® BBINOJIHATE MEPBI MPEIOCTOPOXKHOCTH IIPU IOJB30BAHUM INEKTPUUECKUMH (Ta30BEI-
MH) U 3JI€KTPOHHBIMU IIPHOOpaMHM, MpeaMeTaMu OBITOBOM XMMHUHM, HPU HPOBEAEHHU PaboT ¢
JIETKOBOCIUIAMEHSIOIIUMUCS M TOPIOYUMHU KUAKOCTSIMU, MaTepuaiaMi ¥ 000pyI10BaHUEM;

® B ciydae OOHapyXXe€HHs II0)Kapa COOOLIMTH O HEM B MOXKAPHYIO OXpaHy M IPUHATH
BO3MOJKHBIE MEPBI K CIIACCHMIO JIFOJIEH, MMYIIECTBA U JTUKBHIALUY [T0)Kapa;

® MPEOCTABNIATE B TIOPSAOKE, YCTAHOBIEHHOM 3aKOHOMATEILCTBOM P®, BO3MOKHOCTH
TOCYTapCTBEHHBIM MHCIIEKTOPAM IO TOKapHOMY HaJ30py IPOBOAUTH 0OCIENOBaHHS M MPO-
BEPKM TPUHAMISKAIMMX KM IPOU3BOJICTBEHHBIX, X03HCTBEHHBIX, JKUJIBIX U MHBIX IIOMEIIEe-
HUM ¥ CTPOCHUH B LIENAX KOHTPOJIA 32 COOMI0ICHUEM TpeOOBaHMUIA IT0XKAapHOH 6e30MaCHOCTH.

4. OcoObie TpeOOBAHHUS K MOMEIIEHUSIM apXUBa:



o Jls BCeX MOMeNLIEHMI apXKMBa TOIKHBI OBITH OTPENENEHbl KaTEropus B3PHIBOIIOKAD-
HOM M TI0XKapHOH ONMACHOCTH, a TAaKXkKe Kiacc 30HbI 110 1TV, KOTOpBIE 0003HAYAIOTCS HA JBeE-
PAX MMOMELICHHI COOTBETCTBYIONIEH TaOIUYKOIA.

e llomernenns apxuBa HEOGXOAMMO COIEPIKATH B UUCTOTE. Kopsunsl u smuku s 6ymar
AOJIKHBI PETryJISIPHO OYUINATBCSA U MYCOP BHEIHOCUTHCS 3a Mpeessl 31aHus B CHENUAIBHO OT-
BEJICHHOE MECTO.

e Bece nBepu nomelnenuit apxuBa IOMKHBI CONEPIKATHCA B UCIIPAaBHOM COCTOSIHMM U
UMETH COOTBETCTBYIOLIYIO CTENEH [T0XKAPO3aLUILIEHHOCTH.

e JIisi MCKYCCTBEHHOTO OCBELICHHs XPAHIIHII IIPUMEHSTH JIaMIIbl HAKAIHBAHNA B 3a-
KPBITEIX (FePMETHYHBIX) MITAa(QOHAX C TIIAAKOM MOBEPXHOCTEIO.

® DJIEKTPONPOBO/IKA B XPaHWIMILAX JOJDKHA OBITH CKPBITOH, IITEIICEIbHBIE PO3ETKUA U
SJICKTPOBBIKIIFOYATENN TOJDKHBI PACIIOaraThCsl BHE MOMEIEHUH XpaHHIIHILIL

° Pasmernenne o60pyOBaHHS ISl XpAHEHHS TOKYMEHTOB OCYIIECTBIISIETCS B COOTBET-
cTBUH C 1. 4.4.2 "OCHOBHBIX IIPaBHI paGOTHl ApXUBOB OpraHM3aIMil",

e [Io OkOHYaHHHU PaGOTHI JOJKEH HPOU3BOAUTHCS 0OA3ATETHHBII OCMOTp BCEX MOMeEIIIe-
HUH COIIACHO yCTaHOBJICHHOTO MOPSIKA.

B IIOMEIIEHUSIX APXUBA 3ATIPEIIIAETCS:

® KypUTh;

® I0JIb30BATHCS JICKTPOHArPEBATENBHBIMU TIPUOOPAMU;

© NMPOM3BOANTEL OTHEONACHBIE pabOThI Ge3 O(OPMIIEHHOTO YCTAHOBJIEHHBIM IIOPSIKOM
HapsIa- 101y CcKa;

® XPaHUTh JIETKOBOCILIAMEHSAIOIINECS U FOPIOYHE JKUIKOCTH,

© yOMpaTh MOMEIIEHHS ¢ IPUMEHEHHEM GeH3MHA, KEPOCHHA U APYTHX JETKOBOCTLIAME-
HSFOIIMXCS ¥ TOPIOYUX JKUIKOCTEN;

© OCTaBJIATH 0e3 IPUCMOTPa HAXOIALIMECS MO HAIPSKEHUEM 3TEKTPOIPUGOPEL.

5. MIOPSIIOK OCMOTPA IIOMEWMIEHHUA 110 OKOHYAHHU PABOYEILO
JHSA

E>xeIHEBHO, 110 OKOHYaHHUH paboYero [Hs, Mepej] 3aKPhITHEM, TIIATENLHO OCMOTPETH BCE
O TIOMEIICHHSI apXUBA U MPOBEPUTE:

® BBIKITFOYCHHE DJICKTPOHArPeBaTE/IbHBIX IPUOOPOB, CHIOBONM M OCBETUTEIBLHON 3IIEK-
TPOCCTH, 3a MUCKIIIOYEHUEM [EIKYPHOTO OCBELIEHU, IPUOOPOB CUCTEMBI OMOBEIICHHS O I10-
Kape 1 SJICKTPOTEXHUYECKUX M3/IENUH, KOTOPhIE MOTYT OCTaBaThCs IO HAIPSKEHHUEM, eCIIi
3TO IIPEJyCMOTPEHO UHCTPYKLMEH [0 UX IKCILTYaTaALUN;

® yOOPKY NOMEIIEHHUI OT MPOM3BOJCTBEHHBIX OTXOIO0B U Mycopa;

® COCTOSHME PabOUNX IIKADOB, CTOJOB, MyCOPHBIX SIIUKOB M YPH B IENSX yOAIEHUs U3
HHX TOPIOYHX U CAaMOBO3TOPAIOMIMXCSl OTXO/OB, 3aPOHEHHBIX TOPSIIUX OKYPKOB, CIIHYEK;

° yhalleHHe ¢ pabouymX MECT U NPABHIBHOCTH XPAHEHHS JIETKOBOCILUIAMEHSIONTNXCS 1
TOPXOYMX JKUAKOCTEH 1 BELIECTB, KUCIOT, XMMHUKATOB U T.I1.;

® HaJlMYue CBOOOIHBIX MPOXOJIOB MO IOMELICHUSM, K 3alaCHBIM BBIXOJAM, OKHAM, K
CpEACTBAM TIOXKAPOTYIIEHUSI H HHBEHTAPIO, K CPEACTBaM I0XKAPHOH CBA3M;

© HET JI1 1IbIMa, 3araxa rapy, ropesioi pesuHbl U Apyrux NPU3HAKOB 3aTOpaHMUs.

IIpoBepKy MOMEIIEeHH, Il TPOBOAUINCH OTHEOTACHBIE paboTel (CBapka, aBTOreHHas
pE3Ka MCTalla, MPUMCHEHNUE IMASAIbHBIX JIAMII U T.IL.) IPOU3BOIUTE ¢ OCOOOH TINATEIBHO-
CTBIO. 3a 5TUMH NOMEIMIEHUAMH I0JUKHO OBITh yCTAHOBIEHO 0CO00E HAGIIOIEHHE B TEUSHHE 6-
8 4acoB Mocyie OKOHYAaHHUS OTHEONACHBIX PadoT.



IlomermeHust MOTYT GBITH 3aKPBITHL TOJIBKO IIOCIE OCMOTPA HX M YCTPAHEHUS BCEX MOKa-
poomacHeIX HeoueToB. O HemoYeTax, KOTOPBIE HE MOTYT OBITh YCTPAHEHBI, HEMEUIEHHO CO-
OOIIUTE BBIIECTOSIIEMY aIMUHHCTPATUBHOMY JIHILY, 4 TAKKE LCHKYPHOM nyasta OIIC yHH-
BEPCUTETA JULS IPUHSATHS COOTBETCTBYIOIIHUX MEP.

6. MEPBI IIO’KAPHOM BE3OITACHOCTH IPU PABOTE C JJIEKTPOOBO-
PYAOBAHHUEM

PaboTel B OMEINEHNSIX apX¥Ba JOJKHEI IIPOBOIUTHCS NpY HAJIMYKHU HCIIPABHOIO 3JIEK-
TpooOOpyOBaHUS.

Ilpu obnapysxenuu neheKTOB B M3OJALUMM ITIPOBOJOB, HEHUCIIPABHOCTU IIyCKAaTENEH,
IITETICENEH, PO3ETOK, BUIOK M IPYTOi apMaTyphl, a TAKKE 3a3eMIEHHS CIEIYeT HEMELICHHO
COOOIIMTE OTBETCTBEHHOMY JIHILY 3a IPOTUBOIOKAPHOE COCTOSHUE MOMELIEHHS.

Bce HencnpaBHOCTH  371€KTPOIPUGOPOB, 31€KTPOATIAPATYPEL H APYTOL0 3JIEKTPOOOOPY-
AOBAaHHA NOJDKHBL YCTPAHATHCA TOJBKO CIEHHATMCTOM SHepreTHkoM. Illkadwi, B KOTOpHIX
YCTaHOBIICHBI 3JICKTPOLIUTEL, JOJIKHBI OBITh 3aKPBITHIMH.

Brurrouenue BHOBb MPHOGPETEHHBIX PUOOPOB U 2MEKTPOOOOPY IOBAHHS, & TAKKE yBEJU-
CHHE YHCJIa JICKTPOOCBETUTENBHBIX TOUCK U 3JICKTPOHATPEBATENBHBIX IPHOOPOB JOIYCKAET-
Cs1 TOJIBKO € paspeIleHus OTBETCTBEHHOI'O JIMLIA 33 SJHEPTOCHAOKEHHUE.

B ciygae mpekpalneHust mogaun Toka B CETH Bce 3JIEKTPONPUOOPHI TOIKHEI OBITH He-
MEIJICHHO BBIKIIOUEHEL. B cityuae saropanus 31eKTpONpOBOLOB WM 3IEKTPONPUOOPOB HEOD-
XOAMMO MX HEMENIEHHO OOCCTOYMTH U NMPHUCTYNUTh K TYIICHUIO UMEIOIIMMHUCS CPEICTBAMU
NOXApOTYyEeHNs. HencnpaBHOCTH B 3MEKTPOCETSAX U 3IIEKTPOANNApaType, BBI3BIBAIOIINE HC-
KPCHHUC, KOPOTKOC 3aMbIKaHHE, CBEPXAOILY CTUMBIN HATPEB TOpIoYeit H30MIIIMU Kabesel 1 mpo-
BOZOB, NOJDKHBI HEMEIVICHHO YCTPAHATHCS JACKYPHBIM IIEPCOHAIOM, HEHCIIPABHYIO 3JIEKTPO-
CETh CJICAYCT OTK/IIOYATh [0 MPUBEACHUS €€ B II0XKAPOOE30IacHOE COCTOSIHHUE.

SAIIPEIIAETCS:

© 3aMC€Ha ICPEerOpeBLINX IPENOXPAHUTEICH TTyuyKaMu NpoBosioku. Heobxoaumo mpume-
HATh TIPEOXPAHUTENH TOJIBKO KaTuOpOBaHHBIE, 3aBOJCKOIO U3rOTOBRJICHUS.

® BEIIATh Ha INTCTICCJIBHBLIE PO3ETKHM, BBIKIIOYATENHM M 3JIEKTPOIIPOBOAA Pa3/INYHEIE Be-
K, YKPEIUIATE IPOBOJIA IIHYPOM, BEPEBKOH HITH MTPOBOJIOKOIA;

® IICPCHOCHUTH BKJIKOYEHHBIE 3JIEKTPONPUOOPHI, 8 TAKKE PEMOHTUPOBATH SJIEKTPOOOOPY-
JIOBAaHUE, HAXOAAIIEECs 10 HAMIPSIKEHHEM;

® YCTPOMCTBO M SKCILTyaTaLHs 3JIEKTPOCETEN-BPEMIHOK;

® HCIOJIb30BaTh Kabeau M MpPOBOJA C MOBPEKIECHHON M30JAIMEH M H30JSIHeil, moTe-
PABIICH B IPOLECCE IKCILTyaTallHH 3alUTHbIE 3IEKTPOU30IALUOHHBIE CBOWCTBA,

¢ TpUMCHATH Ui OTOIJIEHWS IIOMEIICHWH HEeCTaHJapTHBIE (caMOJebHbIE) Harpesa-
TeJIBHBIE PUOOPBI, @ TAKXKe HarpeBaTeNbHbIE IPUOOPHI 6€3 HAIMYMS TEMIIEPATyPHOTO JIaTUH-
Ka aBTOMaTUYECKOr0 OTKIIFOUEHHUS HJIEKTPOITUTAHMS;

® OCTaBJIATH NOM HAMPSKEHUEM DJIEKTPUYECKHE MTPOBOJIA M KaOEIH ¢ HEU30JIUPOBAHHEI-
MU KOHIIAMU;

® IOJIB30BAThCA MOBPEXKACHHBIMU 3JICKTPOIIPUOOpaMK (pO3eTKaMK, OTBETBUTEILHBIMH U
COCAMHUTEILHBIMM KOPOOKAMH U T. I1.). Y CTaHOBOYHAs 3JEKTpOapMaTypa (PO3eTKH, KOpOoOKH
M JIp.) TOJDKHA U30JIMPOBATECS OT FOPKOYMX KOHCTDPYKIHNA HErOprOYUMU MaTepHralaMu,

6. leficTBHsI MpH MmoKape.

6.1 Jluuo, o0Hapy;KHBIIee MOKAP (3ar0paHHe) HOJIKHO:
¢ HIPUHATE MEPBI [T OMOBELICHUS O TMOXKape JIoJAeH Ha 3Taxke, rie oOHapyKeH I0Kap
(HaxaTh OIDKAMIINN K TOMEILEHHIO PYYHOI IIO)KapHBIM U3BELIATEIIb);



® COOOIINTE O MOXKape B MOAPA3AEICHHE TIOKAPHOI OXPAHBI 110 tenedony 01 (112) u nHa
nynsT OIIC ynusepcutera — 43-03-17, 778-519, ykasas npu sToM:

" MECTO I10Kapa (3aropaHus) 1 ero Xxapakrep;

" CBOIO (haMUITHIO.

® IPUHATE BO3MOXKHBIC MEPHI K CIIACEHHIO JIFO/ICH U UX 3BaKyalllu;

¢ IPHUHATH HCOTIOKHEIE MEPBI K JINKBHIAIMH OYara 3aropaHus MEPBUYHBIMU CPENCTBA-
MH MOXapOTYIUEHNA, HAXOMSIIIMMHKCS B IOMEMIEHUH WM B KOPUIOPE;

® MPUHATH MEPEI K CIIACEHUIO MaTEePHATLHEIX [EHHOCTEH.

6.2. leficTBHS NPH MOJIy4eHHH CHTHAJIA OTIOBELIEHHS O noskape.

Ecan nyTu 3Bakyanuu cBoGoIHbI:

® YCTaHOBHUTh BU3YaJIbHO (BBIIVISHYB B KOPUIOP), CBOGONEH JIH OT [AbIMA IyTh 10 Omu-
JKaHIIEro 5BaKyalOHHOTO BHIX0/A (BEIXOM U3 KOPUIOPA Ha JECTHUYHYIO TLIOMAAKY ).

® BBIKIIOUNTE BCE MMEIONIEECS B IIOMEILICHHH 3JIEKTPOOGOPYI0BaHHE, 3JIEKTpOINpUbo-

PHL
° IToKHHYTb IOMENIEHNE XPAHUTHINA ¥ BBIITH Ha YIIMIy COTVIACHO CXEMbI 9BAKYALHH:

o JIBIKEHHE [0 KOPUIOPY OCYLIECTBIATH BIONb CTEHBI, HE 3aHUMAs IEHTPAIBHON ya-
CTH, HE OOTOHAS BIIEPEIN UAYIIHX.

 JIBIKEHHE [0 JIECTHUYHBIM KJIETKAM OCYIIECTBIATh BAOIb CTEHEI, HE TPKAMASChH K
TIEPHIIAM.

e Ilocne BbixOMa Ha ynuily (B IMyHKT c60pa) COOOIIMTH 0 cebe PyKOBOIUTENIO 3BaKya-
LIUEN.

° B nanbHelilem JeHCTBOBATE COITIACHO PACIIOPSIKEHHI PyKOBOIUTENS SBAKyallHei.

Ecay n3-3a cHIBbHOIO 32 bIMIIEHHS] MJIH IJIAMEHH HeJlb3sl IOKHHYThH NOMelleHue:

o Eciu KOpUAOph! U JECTHUYHBIE KIETKU CHIBHO 3abIMIEHBI, U IOKMHYTH IOMEIICHHE
HEJNb3s, OCTaBalTeCh B HEM, OTKPBIB HACTEXKE OKHA.

o He noooasaiimecy nanuxe.

® BBIKIIOUMTE BCE UMEIOIIEECS B IIOMEIIEHNH 3JIEKTPOO6OpYI0BaAHNE, SJIEKTPOIIPUOOPEI
(nexypHOe, aBapHiHOE OCBEIEHUE HE BBIKIIIOUATD).

® 3aKpoiiTe /Bepb M YIUIOTHUTE BCE LIETH C MOMOLIBIO MOAPYYHBIX MATEPHAIOB WK
OACKObI — 3TO MOJKET HAJOJTO 3alllMTUTHh OT OITaCHOM TCMIICPATyphl.

e [locrapaiiTech COOOIIUTD aIMUHUCTPALIMKA O CBOEM MECTOHAXOMK IEHUH.
e C npuOBITHEM TOXAPHBIX MOIOWIMTE K OKHY M TIOfaiiTe 3HaK 00 okasaHHM Bam 1mmo-

MOIIIH.
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